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The Data Entry W-2 reconciliation is now (February 2, 2018) available on the HAB website. 
 Available to all employers that are not required to file monthly and use the upload option. 
 We DO NOT need the hard copy W2s mailed to us. 
 If hard copy W2s are needed, we will write for them. 

 
1. hab-inc.com  
2. Quick Links (left margin) 
3. Business e-file 
4. W-2 R Annual Reconciliation 
5. Employer Login – email & password 
6. Login 
7. Data Entry Tax Services 
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8. File an Annual W-2 Reconciliation Return 

 
9. Complete the required fields; HAB ID, Federal ID, PSD Code, Tax Year 
10. Validate 
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11. Review the information 
a. If the information is incorrect, please contact us to make the appropriate changes. 

12. Confirm & Continue 
 

 
13. Annual W-2 Reconciliation Totals – complete the required fields – Total wages from all employees during 

this year, Total tax withheld from all employees during this year, Return type. 
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14. W-2 Wages and Tax Withheld – complete the required fields – W-2 Wages, W-2 Tax Withheld 
15. Save & Continue 

 
 
16. Review the information 
17. I Accept & Agree 
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18. Confirmation Number is displayed and also sent via email. 
19. Download W-2 Rec Report 

 
20. The download can also be found on the Previously Filed Returns and Payments page.   


